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Name
Address Line 1
Address Line 2
Address Line 3
Postcode


[Today’s date]


Dear [salutation eg Ms Smith],

Invitation to visit XX centre to mark Employability Day, 28th June 2024

I am delighted to invite you to [visit our centre in or join us online] to see how employment support providers are helping jobseekers in our community. 

We would love your visit to coincide with the Employability Day on 28th June 2024. However, we appreciate the pressures on your time and would therefore be happy to work around your diary and host your visit when time allows.

Employability Day, which is coordinated by the Employment Related Services Association (ERSA), is a celebration for the whole employment support sector, allowing organisations such as ours to open our doors to local stakeholders, agencies, networks and businesses to show what employment support means at the frontline and what impact it is having in the local area. Your visit would therefore be part of a wider event and we would be keen to share it with local press and other media if permitted.

This year’s theme, ‘Employment Support for Every Citizen’, resonates deeply with our organisation's mission. Despite the significant strides we've made, millions of individuals still want to work but can’t access employment opportunities. As a whole sector, we are committed to addressing the challenges facing our labour market and providing sustainable solutions that benefit local employers and individuals.

Our organisation runs [programme(s) / project(s)]. On Employability Day, we will have expert staff keen to demonstrate their hard work, along with [jobseekers/employees] who would like to share their experiences.

To schedule a visit or conversation online, please contact me on XXX [phone] or XXX [email] and I would be happy to make the arrangements.  Please do not hesitate to contact me if you have any questions and we very much hope to welcome you to our centre to celebrate Employability Day.

Yours sincerely,
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